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Criminal Case & Calendar Information

Welcome to Riverside Superior Court’s Public Access to Case Information.
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Step 1: To access Criminal click on the Criminal Case Information button.



Step 2: Use the drop down menu to select the court. You can accomplish this by clicking
on the down arrow to the right of the box/field labeled court.
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Step 3: Enter the Operator Code GUEST — no password is required, click on the Log On
button.
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—— Step 4: If you know a specific case number select the Case Number Search button.

If not, refer to page 18 for Name Search.



Step 5: Enter the court case number. Please note: If the case number includes any letters
be sure you include them.
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Step 6: Click on the search button.
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The Case Defendants screen will appear listing all defendants on the case, their aka’s,
next court date- if applicable, defendants status, deputy’s report number, arrest date,
count number and charge, and violation date.

Step 7: If you click on the defendant’s name the Defendant Status window will appear.
(See figure 7)
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Figure 7

If you scroll down the page the warrant status, sentencing and probation information can
be viewed. (See Figure 8)
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Step 8: From the Defendant Status window you can click on the Charges link at the top
of the page to access the Charges filed against the defendant on that case. (See Figure
7)

The charge window will display as shown in Figure 9.
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Again, scroll down to see all the charges listed along with status.
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Step 9: You can go directly to the Charges window from the Defendant Status window.
(See Figure 6)

Once you have accessed the case through the Defendant Status page or the Charges
page you can then navigate through the case by clicking on the options listed at the top of
the page. (e.g. Home, Def. Status, Charges, Actions, Minutes, Probation, Case Report) ——
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Step 10: Select Actions from the options listed above and the following page will
display. (See Figure 12)
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The actions will display in chronological order with the most current date displaying first.
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Use the scroll bar on the right to view all the actions.
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Step 11: To view the minutes of the case select Minutes from the list of options at the top

of the any page. (See figure 13) The Minutes window will appear. (See Figure 14)

Step 12: Click on the down arrow at the end of the action box so that the drop down list
will appear.

:—] HIFTomEil - Mineles - Heeersade Comanal & | rethe - Mecrosoft IMdemed Explorer

| Bl Edt ‘few Fagvormes Took Help -
= B B - o | 5 iy = “
Back { Sip Rekesh  Home | Seach  Feeoises  Halory kil Frl
|'/- =l
(= i
{0) Minutes (@ ))
Home Def. Status Charges Actions Mirutes Probation Case Report
Defendant 1 of 1
Action: [Chonse [

WUF [Arramgnment) BE Derm: 07 05 132 - O4,028 24002

WOF (Arrabgnrent) RE Termn: 07 05 12 - 04408,/2002

Hearing Set RE: FTA SUBSTANCE ABUSE PROGRAM ENROLL - 03062002
Substance Abuse Frogram Enrollment Heasing, - 03012002

Felnwy Settement Conference - 07,2970

Felomry Setlement Conberenee - 11,0850

Felomy Inoustody Arraignrment - 107262001

-EIEIunu [ ‘ Il

]

Figure 14

Step 13: Select the appropriate hearing of the minutes you wish to view.
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The minutes will appear.
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Use the scroll bar on the right to view all the minutes.
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Step 14: To view the probation terms select the Probation link located at the top of any
page. The Probation Window will appear.
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Use the scroll bar on the right to view all the probation terms.
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5]

The Case Report link located at the top of any page allows the user to print the case
register with the functionality of allowing the user to select specific information to print
on the report. The page will appear as shown below. (See Figure 19)
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Step 15: Use the scroll bar on the right side of the page if necessary. By default all boxes
are checked, but you can click in the appropriate boxes for the information you wish to

display. Next click on the format the report button.

To print the report click on the print button within the browser you are using. The print—J

button is located at the top of the page in your tool bar.

Case
Repor

To return to the starting point of Criminal Case Information click on the Home menu

option at the top of the page.
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Accessing a Case by Name

Step 1: To access a case by name click on the Defendant Search button from the Home
screen also known as the Case Information screen.
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Step 2: Click on the Defendant Search button.

18



:—] Case Informishion - Heeersade Cnmanal £ st - Mecrosoft Indemed Explorer

_Ell Edt “ew Fgeomes Jook Help

- SR | 12] ~ a (& o) i = *
Back 1 SR Fakash Home Seach Fevoimes  Halony kil Prinl
I'(’:j:; Case Information f'f?y _')I
Hame

What do you know about the case?

Dafendsnt Name - Lest] First il
Diriwer's Licenss Mbr | Sinie: [_ Cita:ln:nnl
DR Mumber | Emr:d-:lng|

Please quality your sawch furtir By speclying ame of mow of e folioedmg:

Filed Data | through |
Limit resudbs ba F ifems
| Search I L':IB-UI
Eiowe B T

Figure 2

Step 2: Enter the defendant’s last name. Using the tab key enter the first name next.

It is sufficient to only enter the parties last and first names to search the database.

Step 3: Once you have entered the parties name click on the Search button.
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Use the scroll bar on the far right side of the window to view the complete listing of

names retrieved in the query.

Step 4: To view a specific case click on the corresponding charge code located in the

Count 1 — Charge column on the right side of the window.
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The Charges of the defendant page will appear.
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L Step 5: To further navigate through the case click on the options listed in light brown text
below the Charges header.
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Viewing Criminal Calendars

Step 1: To access Criminal calendars start on the Home page of Criminal Case
Information.
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Step 2: Click on the Calendar Search button.
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A calendar will display as shown below in Figure 2.
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Step 3: Select the calendar date you desire to view by clicking on the appropriate date.
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Step 4: Select the department you desire to view by clicking on the down arrow in the
department field. Use the scroll bar to view all departments.
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Once you select the department, the Criminal calendar will display all cases scheduled for
hearing on that date in that department.
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Use the scroll bar on the right to view all the cases on calendar.
Step 5: To view a case simply click on the case number.
The charges window will appear. (As shown on page 21 — figure 4)

Once you have accessed the case through the charges window you can then navigate
through the case by clicking on the options listed at the top of the page. (e.g. Home, Def.
Status, Charges, Actions, Minutes, Probation, Case Report)
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